
 

 

 
JOB DESCRIPTION  
 
TITLE:   Facilities Technician 
REPORTS TO:   Director of Operations, Procurator  
LOCATION:  Oakland, CA – St. Albert the Great Priory 
 
Description: St. Albert the Great Priory is the House of Studies and residence for approximately 50 
friars.  The Facilities Technician is a full-time position that is responsible for and personally 
maintains, renovates, restores, and sees to the upkeep of the building’s mechanical, plumbing, and 
electrical systems.  Candidate must have construction experience and overall knowledge of trades 
including finish carpentry, tiling, painting, and drywall, as well as light plumbing and electrical.  The 
ideal candidate is eager to learn and improve, works well independently, but is also able to take 
direction well.  Exemplary communication skills are a must, as are an understanding and support of 
proper long term building maintenance goals and principles.  St. Albert's is an historic building that 
we are working hard to maintain and restore.   

 
Primary Duties and Responsibilities:  

 Routinely inspects grounds and buildings for safety hazards, proper conditions, and 
cleanliness and addresses issues immediately. 

 Receives direction from and reports to Procurator and Director of Operations in 
coordinating facilities maintenance and restoration. 

 Performs building repairs and restoration as needed. 
 Reports when an issue is beyond his expertise and advises when an outside contractor will 

be required. 
 Ensures compliance and implementation of policies put in place by leadership. 
 Supervises and directs outside contractors. 
 Performs job functions of janitorial maintenance staff when needed. 

 
Essential Qualifications:  

 Knowledge of maintenance and construction of commercial buildings, and can identify and 
complete regular maintenance requirements. 

 Minimum of 5 years of experience in building construction work with management or 
supervisory experience preferred. 

 Understanding of proper maintenance procedure and techniques. 
 Effective problem-solving skills. 
 Excellent written and verbal communication skills. 
 Ability to work without direct supervision. 
 Ability to follow specific instructions where appropriate. 
 Capable of addressing emergency calls as they arise. 
 Familiarity with tools and equipment. 

 
 
 



 

 

 
 Ability to lift 60lbs. 
 Ability to work on ladders and in crawl spaces. 

 

Other Desired Qualifications: 

 Knowledge of commercial and residential electrical and plumbing systems and radiant 
steam heat. 

 Drywall and painting experience. 

 Plumbing: Drain clearing, pipe replacement, toilet repair and installation, kitchen sink 
repair and installation, fixing and replacing shower diverters. 

 Electrical: Repair and install light fixtures, replace outlets and light switches. 

 Windows: Repair and install windows and window panes. 

 Flooring: Hardwood floor plank replacement, tile repair and installation. 

 Restoration/Carpentry: Repair and refinishing of antique woodwork, light building projects. 

 Familiarity with the Order of Preachers, specifically the Western Dominican Province. 

 

 

 Submit resume and cover letter to operationssap@opwest.org Attn: Meghan Notti 

 
 


