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Copywriter/Social Media Manager (Part Time) 
 
An exciting opportunity to help shape a brand voice for the next generation! St. Joseph 
Notre Dame is a diverse, college preparatory, Catholic high school looking for a part-
time Copywriter/Social Media Manager to help craft authentic, engaging content across 
social media and digital platforms.  
 
The Copywriter/Social Media Manager will report directly to the Director of Marketing 
and Communications and will be responsible for sourcing, developing and distributing 
school, student, and alumni stories. You should possess a solid grasp on current trends, 
excellent writing skills and a strong empathy for others.  
 
Responsibilities include:  
 

·  Manage day-to-day functions of Instagram, Facebook, Twitter, and LinkedIn 
·  Identify, interpret, and capitalize on social media trends 
·  Create engaging content that converts to website traffic and drives admissions 

inquiries 
· Build and maintain relationships with thought leaders and the community via 

social media platforms 
· Collaborate with school departments to develop stories and give support to their 

initiatives 
· Write and publish organic content on our website following SEO best practices. 

This involves interviewing, editing and writing blogs, taking photos and videos. 
·  Create/take videos and photos for compelling storytelling 

  
Qualifications:  
Bachelor's Degree (preferred)  
Social Media Management Skills (Facebook, Twitter, & Instagram are mandatory)  
Excellent writing and content creation skills  
Ability to work under deadlines in a fluid environment 
Self-motivated, open-minded and creative 
Proficiency with G Suite, Canva, Hootesuite, and CMS platforms (we use Finalsite) 
Videography and photography skills 
  

To Apply: This is a temporary part-time position with possibility for extension. We are 
an equal opportunity employer and we welcome and encourage diverse candidates to 
join our community. Please send a short cover letter, resume, portfolio and/or three 
writing samples to hiring@sjnd.org. Position is open until filled.  


